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Job Description Form 
	Job Title
	Program Director

	Program
	Building Futures Program

	Location
	Cochise County

	Reports to
	Priscilla Whitlock-Coates
	Title
	Southern Arizona Regional Director

	

	Benefits:
 FORMCHECKBOX 
   Yes
 FORMCHECKBOX 
 No
	Pay:
 FORMCHECKBOX 
   Salary
 FORMCHECKBOX 
 Hourly

	Type of position:

 FORMCHECKBOX 
  FORMCHECKBOX 
  Full-time

 FORMCHECKBOX 
  Part-time

 FORMCHECKBOX 
  Seasonal

	Hours__37.5___ / week

 FORMCHECKBOX 
   Exempt

 FORMCHECKBOX 
  Nonexempt

	

	General Description

	Responsibilities include supervision of the program and Child & Family Resources program staff in Sierra Vista

and Willcox, insuring compliance with all contractual and data collection requirements.  Responsible for the

oversight and coordination of the Cochise County Building Bright Futures Collaboration. This collaboration

consists of multiple agencies and community entities. Oversight includes assurance in collaboration data

collection and reporting as well as evaluation and contract compliance.  


	Sumary of essential job functions

	· Coordinate, supervise and implement the Bright Futures program in Willcox and surrounding service area.

· Responsible for working with the local community resources to assure systematic initial identification, referral and coordination activities are conducted for high-risk prenatal moms and families with children under the age of 5 years old.  

· Provide support to staff and oversee the activities essential to the completion of program objectives, including, but not limited to: home-based intervention, referral and coordination, assessment and evaluation.

· Supervises the work of the Willcox Bright Futures team.

· Coordinate program activities with local hospitals, Child Protective Services, community-based agencies and the public.

· Meets regularly with program staff to coordinate activities, address issues, and resolve problems and review program goals and objectives.

· Attend and participate in all scheduled conferences, seminars, and in-service trainings as deemed necessary.

· Prepare reports and provide community information relevant to the program.

· Identify additional funding sources as necessary.

· Provide information, seek input from, and make reports about The Bright Futures Program to members of the Willcox Child & Family Resources, Inc. Community Advisory Council and also the First Things First Cochise County Regional Partnership Council.

· Participate in local community advisory boards or networking events to assure program collaboration.

· Participate in Child & Family Resources, Inc. Management Team and Continuous Quality Assurance Team activities.

· Performs other duties as required.



	requirements

	· Adheres to agency policies & procedures

· Meets department performance/productivity standards

· Must be eligible and able to obtain a fingerprint card.

· Must be certified in CPR/First Aid
· Must have valid driver's license, insurance and vehicle.



	ability requirements

	· Bachelor’s Degree plus 2 years supervisory experience in social work, psychology, counseling and/or related field.  

· Ability / experience in supervision of multiple funding stream budgets.

· Knowledge in family life skills/child abuse prevention techniques.

· Knowledge of community and existing community prevention efforts.

· Knowledge of and sensitivity to cultural differences.

· Ability to communicate effectively both orally and in writing.

· Experience in working with at-risk child and their families.

· Office and client home based work with frequent sitting, standing, writing and computer usage. 

· Must be able to climb stairs and move through a facility and a home. 

· Moderate reaching, bending, stooping kneeling or crouching. 

· The position includes interaction with children that could include picking up a child as heavy as 40 pounds.

PREFERRED:

· Master’s Degree in social work, psychology, counseling and/or related field, plus two years supervisory experience.  

· Grant writing abilities.

· Bilingual skills desirable.

The nature of the position involves a fast paced working environment with multitasking of many different duties and tasks. General daily priorities may change at a moments notice and the position requires quick response time and flexibility.

	Approved by
	
	Title
	


	Employee name
	

	signiture
	


Disclaimer

The above statements are intended to describe the general nature and level of work being performed by people assigned to this classification. They are not to be construed as an exhaustive list of all responsibilities, duties, and skills required of personnel so classified. All personnel may be required to perform duties outside of their normal responsibilities from time to time, as needed.

Any offer of employment is contingent upon drug test and fingerprint clearance.
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